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I. Hwéng din ding nhap

1. Pang nhap bang tai khoan
, Dé vao dugc phan mém quén 1y co so dir liéu can bo, cong chue, vién chire
(viet tat 1a CSDL CBCCVC) cua tinh Quang Ninh, nguoi dung can dang nhép vao
hé thong nhu sau:
- Buéc 1: Truy cép vao Hé thdng ? phin mém theo duong dan:
http://csdlhoiguy.moha.gov.vn /. Giao dién hién thi ra nhu sau:
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Tén dang nhap

Mat khau

MA KIEM TRA:

Nhép ma xac nhar
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ﬁ Quén mét khau

- Bude 2: Nguoi ding nhéap thong tin tai khoan va mat khau di duogc giri vao
hom thu cong vu ctiia minh dé dang nhap vao hé thong.

- Budc 3: Nhap mi kiém tra.
- Bu6c 4: Bdm chon nit “Pang nhap” dé truy cap hé théng.

Néu diang nhép sai tai khoan hodc mat khau thi hé thng s& thong bao “Sai
tai khoan hodc mat khau!”, ngudi dung nhap lai tai khoan va mat khau dé truy cap
vao hé théng. Néu ding nhap dang tai khoan, phan mém sé& hién thi Giao dién
phan mém hién thi theo timg phan tuong tng theo cic muc tai thanh cong cu bén
trai nhu sau:



BO NOI VU = PHAN MEM QUAN LY CO' S&' DU LIEU HOI VA QUY CUA BO NOI VU

o Xin chao,
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2 Hudng din cap nhat thdng tin
- TATCA s PHIEU THONG TIN VE HOI, QUY
= PHANI: TO CHU'C HOVQUY
= PHAN Il: BIEN CHE, KINH PHi HOAT . o

DONG CUA HOUQUY (Dung dé cap nhat Phan mém/CSDL Héi va Quf) IR

QT SO CHUPC DANH M3 S6 Hi, Quf:
No fle chosen -
Cép T6 chirc:
Cép trung vong > ‘
1. TO CHUC HONQUY A R

1. Tén goi, biéu twong cla hdi:

Tén tiéng Viet

HAi Tin hoc Viét Nam
Tén tiéng Anh (néu co) VAIP
Tén viét tét (néu co) VAR

2. Quyét dinh (QD) thanh 13p:

Ngudi dung nhép cac thong tin vé Hoi, quy theo timg trudng thong tin
tuong tng trén phan meém.



2. Cap nhat thong tin

Nguoi ding bam chon “Huéng dan cip nhat thong tin” ¢ thanh cong cu bén
trai dé xem hudng dan ké khai cu thé tirng muc twong ung:

BO NOI VU = PHAN MEM QUAN LY ¢O' SO DU LIEU HOI VA QUY CUA BO NOI VU

& HGi Tin hoc VN
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[ Hwiing din cép nhat théng tin

BTATCR L S0 PHIEU THONG TIN

+ PHAN I: TO CHIFC HOUQUY

= PHAN II: BIEN CHE, KINH PHi HOAT ) . .
BPONG CUA HOUQUY (Dung dé cap nhat Phan mé

« PHAN I1: MOT SO CHIFC DANH

LANH BAO HOVQUY ch Fie | No file ch
« PHAN IV: MOT SO THONG TIN KHAC 00s€ File | Mo Tiie chosen

I. TO CHUC HOIIQUY

1. Tén goi, biéu twong cla héi:

Sau khi chon “Hudng dan cap nhat thong tin”, man hinh huéng dan hién thi ra



nhu sau:

HéiTinhoc VN v

BO NOI VU PHAN MEM QUAN LY CO SO DI LIEU HQI VA QUY CUA BQ NQI VU = ¢ q i

Hoi Tin hoc VN Hwéng dan cap nhat thong tin

[ Huéng dan st dung MAU PHIEU THONG TIN CSDL HOlUQUY

A Hudng din cp nhat thdng tin

PHAN I: TO CHUC HOIIQUY

1- Tén Hoi vé T6 chire phi chinh phu: Ty nhap Ky tw.

2- Loai hinh t6 chire: Nhap tir danh muc chudn,

3-Bia chi: Ty nhap Ky i

4- S6 dién thoai: Ty nhap Ky 1.

5- 56 Fax: Tly nhap Ky w

6- Dia chi Email: Tily nhap Ky 1.

7- Linh virc hoat dong: Nnp tir danh muc chudn

0 : 8- B6 quan Iy nganh, finh virc: Nhdp tlF danh muc chud
6 cHirC HOUQUY 9- Gor quan cho phép thanh Iép: Nhap tir danh muc chuan. 10-Nguoi ki quyét dinh-Nhap tir danh muc chuan 11- S8 quyét dini: Tily nhap Ky tur. 12- Ngay, thang, nam quyét dinh thanh iap: Tity nhap Ky tur

PHAN I1: BIEN CHE, KINH PHi HOAT 13- S6 quyét dinh phé duyét: Tay nhap Ky 1.

By SHEL L LDy 14- Ngay théng nam quyét dinh phé duyét diu Ié (hién hanh): Tiy nhap. 15- Ngay thang nam gidi thé- Tiy nhip

P!'A" CEar S0 ELLE0ETT] 16- Ngay thang nam dinh chi hoat déng: Tly nhap

LANH BAO HOWQUY

PHAN IV: MOT SO THONG TIN KHAC

PHAN II: BIEN CHE, KINH PHI HOAT DONG CUA HOVQUY

17- Tén chi, muc dich hoat déng 18- Ghirc ndng nhiém vu chinh: Nhap tir danh muc chudn.
19- G&c ky dal hoi, nhiém ky dai hoi, - Ty nhap gni ré

20- S6 nhiém k- ghi cu thé tén céng viéc chinh dwrec IEnh dao phan cdng dam nhiém

21- Ghire ndng nhiém vu chinh: Nhap tir danh muc chuan.

22- Ngay thang nam (6 chike dai hoi - Ty nhap ghi ré

23- Véin phong dai dién & cac dja phuong (néu c6): Tiy nhap ghi ré.

24- Céc don vi trirc thuée héi: Ty nhap ghi ré

25- Nguén kinh phi hoat d6ng: Nnap tir danh muc chudn.

Sau d6, ngudi dung tién hanh cap nhat thong tin.
Man hinh nhap thong tin hién thi ra nhu sau:
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TAT CA St PHIEU THONG TIN VE HOI, QUY

PHAN I: TO CHUFC HOWQUY

PHAN II: BIEN CHE, KINH PHi HOAT N N N

DONG CUA HOUQUY (Dung dé cap nhat Phan mém/CSDL Héi va Quy) o e\ o
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Cap T6 chirc:

Cép trung wong

1. TO CHU’C HONQUY

1. Tén gei, biéu twong clia h

Tén tiéng Viét HOi Tin hoc Viét Nam
Tén tiéng Anh (néu c6) VAP
Tén viét tét (néu co) VAIP

2. Quyét dinh (QB) thanh

Thanh cong cu tai man hinh hién thi nhu sau:



TAT CA

PHAN I: TO CHUC HOVQUY

PHAN II: BIEN CHE, KINH PHi HOAT
DONG CUA HOIIQUY

PHAN 1il: MOT SO CHUFC DANH
LANH DAO HOVQUY

PHAN IV: MOT SO THONG TIN KHAC

Trong qua trinh nhap thong tin, nguoi dung bam chon vao cac noi dung
thong tin twong mg dé di chuyén nhanh dén cac ndi dung can nhap. Cac noi dung
thong tin bao gom:

- Phan I: T6 chire Hoi/Quy;

- Phan II: Bién ché, kinh phi hoat dong ctua Hoi/Quy;
- Phan I1I: Mot s6 chite danh 13nh dao Ho1/Quy;

- Phan IV: Mot s6 thong tin khac;

Nguoi dung nhap cac thong tin theo timg truong thong tin tuong Ung trén
phan mém, cac thong tin c6 dau (*) 13 yéu cau ngudi dung phai nhap day du khong
dugc dé trong.

Céc nd1 dung thong tin khac cling twong tw nhu vay.

Céc nut chirc nang tai man hinh nay bao gom:
- -! dé nguoi dung luu lai thong tin da nhap;

- m dé nguoi dung in thong tin hd so vé Hoi/Quy;

-1@ 1% | ¢é ngudi ding quay lai trang thai trude do;

Nguoi ding sau khi nhap ddy du cac thong tin thi bam chon céc nit chirc



nang twong tmg trén dé hoan thanh qua trinh cap nhat thong tin ciia c4 nhan.
Pia chi truy cip phan mém: csdlhoiquy.moha.gov.vn

Hudéng dén sir dung: Hotline 0912179393



